HOW TO ENROL FOR THE WMCC MASTER'S DEGREE

The first page to access to self.studentiuniss (https://uniss.esse3.cineca.it/Home.do) is shown.

Click “eng” to get the English version
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To proceed with enrolment, you need to log in to Student Self using your credentials
(Nome utente = Username)

After that click on “Accedi”

Areariservata

Per accedere a questo servizio devi autenticarti
Accedi a SelfStudenti Uniss
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HOME PAGE SELF STUDENTI

Once you access to self.studentiuniss, the first page that you find is the home page with a short

description of your details and status.

e If a University career already exists the system will show details related to that career

e In the case that more than one career exist (e.g. Undergraduate Course and Master Course)
the system will ask which career the user wants to access to; if you are applying to take part
to a selection, the career choice is not relevant at this stage

e If a previous career exists, the system will show details already registered
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COURSE ENROLMENT

If the Course is an Open access or you have passed the selection (usually through an interview for
Master Courses) you have to proceed to enrolment.

To proceed to Course registration click on “Registrar’s Office”

self.studentiuniss
universitadisassari
Registered user home page - Welcome SHELDON COOPER

SHELDON COOPER

Your personal details

e
Damic

=P
Biling addres:

3] e
Email h m

3] =
UNISS o Mai
Mobile pumber

EP

Click on “Enrolment”

self.studentiuniss
wnivesiigdisassari

SHELDON COOPER

Registered user home page - Welcome SHELDON COOPER

Your personal details

E
Dol

3 st
Biling sddres

A=
Emai

3] e
UNISS & Mail

3 s

Home  Torra alSito UNISS.




Through the following pages you can proceed with enrolment in the course of study you specify.

Click on “Immatricolazione” to continue
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Choice of application type

On this page, the choice of application type is weighted.

0
1

Select “Immatricolazione standard” and then click on “Avanti” to continue
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Choice of entrance type

Through the following pages you can proceed with enrolment in the course of study you specify

Select “Immatricolazione ai corsi ad accesso programmato e lauree magistrali su graduatoria”
and then click on “Avanti” to continue
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Choice of study course

This page presents the choice of study course for which to carry out the university enrolment
procedure.

Select “WILDLIFE MANAGEMENT, CONSERVATION, AND CONTROL”
and then click on “Avanti” to continue
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Confirmation of course choice

This page summarises all the choices made. If correct, proceed with confirmation, otherwise use the
“Indietro” button to make changes.

Click on “Conferma” to continue
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Residence permits (for extra-UE students only)

Click on “Add a new residence permit”
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Add the required information and then click on “Next” to continue
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This page summarises the residence permit data entered. If correct, proceed with confirmation,
otherwise use the “Indietro” button to make changes.

Click on “Conferma” to continue
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Residence permit attachments

On this page you can upload documents related to the residence permit.

Click on “Inserisci Allegato”
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Please indicate the data in the attached document.

Click on “Forward” to continue

self.studentiuniss
disassari
Key:

Allegato Permesso di Soggiorno
SHELDON COOPER * Mandatory Field

Permesso di soggiorno

Data rilasclo (gg/mm/aaaa);

" upload the residence
" - § 1 permit file

Home  Torna al Sito UNISS




Click on “Avanti” to continue
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Identity documents

If the ID document hasn’t been uploaded yet the system will ask to upload a digital version of the
document.

REMEMBER: ID document will be validated at the time of enrolment. If documents uploaded
are not compliant with University rules the enrolment won’t be completed and the students
will face legal consequences. In addition, remember to renovate the ID document in case it

expires.

Click on “Forward” to continue
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Disability/speciality declarations

This page contains all disability/speciality declarations. From this page you can view their details.

Enter additional declarations and certificates or delete them if necessary (click on “Inserisci nuova
dichiarazione di invalidita/specialita”).

For further information and requests regarding the aids that the University provides, please consult
the University's web page

https://www.uniss.it/didattica/studenti-con-esigenze-speciali/studenti-disabili-e-con-dsa


https://www.uniss.it/didattica/studenti-con-esigenze-speciali/studenti-disabili-e-con-dsa

Click on “Avanti” to continue
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Registration: ID Photo

If the student’s photo hasn’t been uploaded before (e.g. during a previous career) the IT system will
ask to upload a digital picture

REMEMBER: photos will be validated during enrolment. If photos uploaded are not compliant

with University rules, the enrolment won’t be completed and the students will face legal
consequences. Only picture of the students’ head/face are admitted.

You have to select the file you want to upload and then click on “Scegli file” to upload the photo;
then click on “Upload photo”.
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Click on “Confirm” to continue
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Details of required titles

Click on “Procedi” to continue
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Registration: Registration data

This page requests further data necessary for registration
The system asks what type of enrolment you are going to choose.
- Firstly, in the section “Tipo” you should select the type of enrolment among three types:
> standard enrolment;

> enrolment by transfer, for students already enrolled at other Italian University that
ask to be transferred to Uniss;

> enrolment to acquire credits achieved during a previous career.

- Into the next box, instead, you’ll be asked to fill in the info related to the first enrolment,
thus the following options will be available:

> If it is the first time you enrol at University you should indicate the specific academic
year you are enrolling to (specific year is shown), and the date you are enrolling at
(when you are filling the form), as well as the Universita degli Studi di Sassari should
be indicated.

» If you have already been enrolled in previous years at any other university, you must
indicate the academic year in which you first enrolled at that university, the date and

the name of the university where you first enrolled.

- Additional details and info such as those regarding the employment and disability status are
asked just for statistical purposes.

- If you choose full-time or part-time enrolment, pay attention to the fact that for part-time
enrolment you are going to get a maximum of 30 study credits (CFU) that could be
extended to 40 credits; for extra info check the Uniss Guide at

https://www.uniss.it/guide/iscrizione-part-time

- At the end the system suggests a checklist of all details previously filled in.

Click on “Avanti” to continue
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Registration: Part-time choice

The part-time enrolment mode makes it possible to spread out over two academic years the
attendance of educational activities in one year.

Click on “Avanti” to continue
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Confirmation of previous choices

This page summarises all the choices you have made.
If correct, proceed with confirmation, otherwise use the “Indietro” button to make changes.

Click on “Conferma” to continue
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ANY ATTACHMENTS TO THE REGISTRATION APPLICATION
On this page, you can upload any documents that may be useful for your registration application (e.g.
syllabuses of examinations already taken for which you are requesting assessment, additional

documents useful for curricular assessment, etc.).

IMPORTANT
DO NOT ATTACH ERASMUS and INTERNATIONAL RELATIONS office documents

Click on “Forward” to continue
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Self-certification: Self-certification summary

A summary of the data of the self-certification entered is presented on this page.
The system allows candidates to indicate details regarding the income status

- The amount of enrolment fees to be paid by the candidate is calculated by the system based
on the income and financial conditions of the student’s family; in Italy this is certified by a
system called ISEE.

- In the section “self-certification”, the students may authorise the University to check family
income and economic condition (Dichiarazione Sostitutiva Unica -DSU) through ISEE,
managed by the Italian Institution in charge on social care (INPS). In case of 1) DSU
declaration not available; or 2) lack of authorization to retrieve data, the student has
automatically to pay the highest fee amount.

WARNING: once filled the part related to self-certification, be sure you clicked on “Submit
Self certification” to confirm the choice. If details are not confirmed and no confirm message
appears on the screen the self-certification is not recorded and the fee amount showed will
be the highest.



if no self-certification has been submitted, click on “Vai alla gestione della Autocertificazione”,
otherwise click on “Avanti” to continue

self.studentiuniss

SHELDON COOPER .i L = |—|

upiversigdisassari

Key:
& Mandotory Field

Autocertificazione: Riepilogo autocertificazione
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Self-certification 2022/2023

Click on “Enter the Self-certification data”
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Click on “Avanti”
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Self-certification confirmation

Click on “Presenta autocertificazione”
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Click on “OK”
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Click on “Torna al processo di Immatricolazione”
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Click on “Avanti” to continue
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Registration
Matriculation application completed
WELCOME TO UNISS!
Once completed the enrolment application, the IT system suggests a checklist and asks to confirm.

If during the procedure you have authorised the University to acquire the ISEE data from INPS, we
remind you that it is essential that you go to an authorised entity (e.g. CAF) to request the ISEE
certificate.

It is not needed to print and deliver/hand out to the Registrar’s Office a copy of the enrolment
application; but a PDF copy can be downloaded and saved into the applicant’s pc.

Click on “Salva una copia della domanda di immatricolazione” for to obtain a copy of the enrolment
application.

WARNING: enrolment is completed only after fees have been paid. Fees are visible on the
section Payments and payment is possible through a payment system for Italian Institutions
called PAGOPA (https://www.uniss.it/guide/pagopa)

By clicking on the "Pagamenti" button you will be able to view the payments for the regularisation of
your administrative position.
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https://www.uniss.it/guide/pagopa

List of Fees

This page displays the list of fees and their amounts.
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Foreign students resident abroad are fully exempt from paying the one-off registration fee for the
first year of enrolment.

Students are still required to pay the stamp duty (16,00€) paid virtually and the ERSU regional tax
(140,00€).

ADDITIONAL SERVICES

®  SELF STUDENTI + INTERNET CONNECTION AND WIFI (BANDA LARGA) + EMAIL ADDRESS: MAIL
@STUDENTI.UNISS.IT + ELEARNING PLATFORMS

— Credentials (user and password) obtained during registration are the same that can be used
to access to check the exam area to check exams available, scores, etc. (Self Studenti Uniss)
as well as to access to other Uniss services, such as:

+*  Free Internet connection and wifi: connect to the wi-fi uniss.mobile net and navigate
at broadband speed.

«» Email address: Mail @studenti.uniss.it: in cooperation with Google an email service is
available to Uniss students

<+ e-learning Platform for each Department



